REVISION DATE: 09/25

WEST VIRGINIA
LABOR LAW
POSTINGS

FAIR EMPLOYMENT

NOTICE

THE WEST VIRGINIA HUMAN RIGHTS ACT

Prohibits Discrimination In Employment and Places of Public Acoommodations Based On:
Rece, Religion, Color, National Origin, Ancestry, Sex, Age (40 or above), Blindness, or Disability

THE WEST VIRGINIA FAIR HOUSING ACT
Prohibits Discrimination In Housing Based On:
Race, Religion, Color, Natlional Origin, Ancestry, Sex, Blindness, Disabliity, Famlllal Status

THE WEST GINIA NT WORKERS'’ F. ACT

Prohibits Discrimination In Employment Based On:
Pregnancy, Childbirth or Related Medical Conditions

For Further Information or to File a Complaint, Visit, Call or Write to the WV Human Rights Commission at:

WV Human Rights Commission Phone: 304-558-2616
Room 108 A (Toll Free) 888-676-5546
1321 Plaza East Fax: 304-558-0085
Charleston, WV 25301-1400 Website: www.hre.wv.gov

YMENT INSURANCE

WorkForce West Virginia
Notice To Employees — Unemployment Benefits

What is Unemploymen

Insurance (U) benefits provi ial assis ho have lost their job or areduction n full-time
work. living exp e ye for iployment. You can apply for benefits the day after your employment
ends or your h ignif reduced. The claim will b the Sunday of the week itis filed.
Your Ul benefits are taxable by both the federal and state government. You may choose to have federal taxes withheld at 10% and state
taxes withheld at 3% from your weekly benefit payment.If you choose not to have taxes withheld, you will be responsible for the full taxable
amount at the end of the year.

Total Unemployment
You are considered totally unemployed during any week when you are fully separated from your job and not performing any work for
‘which you are paid or receive compensation.

Partial Unemployment

You e considered partially unemployed if you were working full-time but had your hours reduced due to business slowdowns,

equipment breakdowns, or similar reasons. You may be eligible for partial unemployment benefits if your earnings for the week are less

than your weekly unemployment benefit amount plus $60.

Ifyour employer participates in the Short-Time G (STC) program, you may be eligible to receive a prorated amount of

unemployment benefit based on the reduction n yourhours.To quahfy for STC, your employer must have an approved plan with
Virginia and reduce your nfyﬂurvegu\avwnvkweek

« Mailing address and phone number
« Valid email address

« Ifnota US. citizen: Proof of alien status

- Employer names, addresses, and phone numbers
« First and last dates worked for each employer

« Reason for leaving or for reduction in

« Iffiling dunng your last

Once your initial claim
can be filed in the sam

Disqualifications

You may be disqualified fr
« You quit your job without
« You are fired for miscond

« You are unemployed due to
« You receive wages in lieu of mpensation for temporary total disability du
i the laws 0hnother state or the United States dum\g the week

You ae trining, participating, athletic events with

If your employer does not participate in the STC program, i (LER) for the week, showing
your gross wages. You must complete the laims portion ‘fthe LERand ile it W\th your \otal office as instructed on the form.

Eligibility Requirements

Tobe monetarly elgbl toreceive unemployment beneft,you musthave eamedatleast 92,200 ingross wages during twoor more

calendar quarters of your regular base period, (the first four of the last fi lendar quarters) or the period,

y .
" teve orahitiay orvacaton perodefueen two academicears or tems f: i i year orterm, you

y ¥
‘academic year or term, or after i ion peri i gl ges in

(the last four completed day o yaur benefit year).

To qualify for unemployment benefits, you must:

« File aclaim for benefits online at uc.workforcewv.org or at the nearest local office.

« Register for work with Job Service and continue reporting as directed.

« Be able to work and avallable for full-time work that matches your nalnlnq or expenen(e

« Actively seek full-ti ing at least four (4) work search i iding them

« You perform services s an alien, unless you are lawfully residing in the United S(a(esand have a valid work permit.

« You quit work or wait t d another i

« Youare loyed b you or your requested vacation at a specified time that forces your employer to suspend
operations.

tothe Agency upon request.
« Complete a one-week unpaid waiting period during your benefit year.
« Earn less than your weekly benefit amount plus $60 during each week you claim benefits.
 Re-qualffor beneis afe  prvious benefityea youh have earned at least eight times your previous weekly benefit amount in
after the start of your p
« Participatein profiling and ervices
How Do | Apply for Benefit:
The quickest way to apply is online at ucworkforcewv.org. If you're unable to apply online, you can vist the nearest local office. There,
you'll have access to computers and staff to help you file your claim. If visiting a local office isn't possible, call 1-800-252-J0BS (5627) for
assistance. You will be guided through the process and given further instructions.
Tofile for benefits, you will need information such as:
« Social Security number
« Government-issued photo D

« You'eceive any annuiy pensin, o refirement pay rom abese period emploer or a elated fund.If your emunerationses than
your benefits, your benefits will y the amount of the annuity, pension, of retirement pay.

- Withinth past 24 months, youknowingly made s staement o faed o disdose o ma(enal fa(t to nmam attempttg
increase benefits, This can resultina
weeks thereafter

The full consequet ialification are not explaine
Local Office
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WAGE PAYMENT

WEST VIRGINIA DIVISION OF LABOR

1900 Kanawha Boulevard East - State Capitol Complex — Building 3, Room 200 - Charleston, WV 25305
Telephone: (304)558-7890 labor.wv.gov Fax: (304)558-3797

R
WEST VIRGINIA WAGE PAYMENT AND COLLECTION ACT

This abstract must be placed in an area accessible to all employees in accordance with the requirements of W. Va.
Code §21-5-9.

§21-5 REQUIRES THE EMPLOYER TO:
Pay employee wages at least twice a month, with no more than 19 days between paydays.

Compensate employees for services rendered by cash, check, direct deposit, or money order, and make arrangements
with a bank convenient to the place of employment for employees to have immediate access to their wages.

When an employee is discharged, quits, resigns, is laid off, or is on strike, pay the employee on or before the next regularly
scheduled payday for all work he or she performed prior to his or her separation from employment.

On separation from employment, pay an employee the fringe benefits due and payable according to the time, terms, and
conditions of an employer-employee agreement, whether verbal or written, if any.

Notify employees in writing at the time of hire, or by a posted notice that is accessible to all employees, identifying the
employer’s established work week, pay periods, regularly scheduled pay days, and employment practices and policies

regarding vacation, sick leave and other fringe benefits, if any.

Provide employees with at least 1 full pay period’s written notice before making any changes to an employee’s rate of
pay, fringe benefits, the time and place for meeting payroll, or any other existing terms or conditions of employment.

Furnish each employee with a written itemized statement of deductions withheld from his or her wages each pay period.
EMPLOYER FROM:
ployees at prices higher than the current market value.
employee’s net earnings under a wage assignment (excluding amounts required by law
r union or club dues, pension plans, payroll savings plans, credit unions, charities, and

insurance).

loes not contain the employee's notarized signature, specify the total amount due and
te that 75% of the employee's net wages are exempt from assignment.

, up to $800.00, to the relatives of a deceased employee.

Revised January 2018

MINIMUM WAGE

INIMUM WAGE REQUIREMENTS

employer employing 6 or more employees in any one separate, distinct and permanent location during any
calendar week, including the State of West Virginia, and its agencies and departments, must comply with the
state minimum wage law, §21-5C.

Required Minimum Wage Rate

ust pay employees at least $8.75 per hour.

nder the age of 20 years, first hired on or after January 1, 2015, a
ur for the first 90 days of employment.

yment, an employer must pay the employee the required minimum

Permissible Minimum Wage Credit for Tipped Employees

Beginning January 1, 2016, employers may take up to a 70% credit, or $6.13 per hour, against the
required minimum wage rate for employees who customarily receive tips, resulting in a reduced hourly
wage rate of at least $2.62 per hour.

To qualify for the credit, employers must ensure that the employees’ tips and the reduced hourly wage
rate equal at least the required minimum wage rate and must keep accurate records of employees’ tips.

Revised January 2018
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